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ITPUKA3

Ot 01 cenTsiOps 2022 1. Ne 410

006 yrBepxkaenuu JdoakHocTHOM
HHCTPYKIMH OTBETCTBEHHOI0 JIUIA

10 OPraHu3auuu 00padoTKU U 3alMThI
NEePCOHATBbHBIX JAHHBIX PA0OTHUKOB,
00y4aromuXxcs U poauresiei (3aKOHHbIX

npeacrasureseit) MbOY «Cakckas CII Nel
uM. I'eposi CoBerckoro Coro3a B.K.I'aiinyraiuHoBa»

C nenpro ucrnonHeHua 4.6 m 4.7 ¢r.28 u cr. 98 ®3 ot 29.12.2012 Ne 273-d3 «O0
obpazoBanun B Poccuiickoit dDeaepanum» W B COOTBETCTBUU cO CT. 24 KoHCTUTynHH
Poccuiickoit ®@enepanun, TpynosiM koaekcoM Poccuiickoit depepannu u denepaibHbIMU
3akoHaMu OoT 27.07.2006r Ne 149-®3 «O6 wnbopmaimu, WHPOPMAMOHHBIX TEXHOJIOTHUSAX W
3amute uHpopmanum» ( ¢ mu3meHeHusMu), ot 27.07.2006r Ne 152-®3 «O mnepcoHaIbHBIX
naHHBIX» ( ¢ m3MeHeHusMH), [locranonenunem IlpaBurensctBa ot 01.11.2012r. Ne 1119 «O6
YTBEP)KJICHHH TpPEOOBaHWUN K 3allUTEe TIEPCOHAIBHBIX JAaHHBIX MpH HX 00paboTke B
MH(OPMALMOHHBIX CHCTEMax IEPCOHANBHBIX ITaHHBIX», AJS MPOBEIEHUS MEPOINPUATHIl IO
3alUTe MEePCOHANBHBIX JTAHHBIX M HAJUIEKAIIEr0 KOHTPOJIS 3a 0€30MaCHOCTHIO M OpraHu3anuei
00pabOTKH MEPCOHATILHBIX TAHHBIX» ( C U3MEHEHHUSIMH ).

ITPUKA3DBIBAIO:

1. VYTBepauTh NOKHOCTHYIO HWHCTPYKIMIO OTBETCTBEHHOTO JIMIA IO OpraHU3alud
00pabOTKM H 3alUThl NEPCOHANBHBIX MJAHHBIX PAOOTHUKOB, OOYyYAIOUIUXCA U
poauteneil (3akoHHBIX npeacraBurteseil) BocnutanHukoB MBOY «Caxckas CIII Nel
uMm.I'epost CoBerckoro Coro3a B.K.I'aitnyraunosa» (IIpunoxenue 1)

2. KoHTpoJib 32 UCTIOTTHEHUE NPUKa3a OCTABIISIIO 32 COOOH.

[OKYMEHT MOAMUCAH
ONEKTPOHHOW NOAMNUCHIO

epriucpukar: 12FCTEBSIBE44AO6OE4IATFBE0ICIS H A B
prve s .A.Bopucosa

neu;: Bopicos: nasa AneKcaHrpoH
icTBuTeNeH: G 27.02.2023 40 22.05.2024

Jupexrop
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IIpnaoxenune 1
k npukazy MBOY «Caxckas CII Nel
um.I'eposi CoBerckoro Corosa
B.K.I'aitnyT11HOBa»
or 01.09.2022 Ne 410

Jo15KHOCTHASE MHCTPYKIUA
OTBETCTBEHHOI0 JINLA 110 OPTAaHU3AIUM 00PA0OTKH M 3aIUTHI NIEPCOHAILHBIX JaHHBIX
pPadoTHUKOB, 00YYAIOIIUXCH U POoANTeIel (3AKOHHBIX NMpeIcTABUTE/IeH) BOCIUTAHHUKOB
MBOY «Cakckasa CII Nel um.I'eposs Coserckoro Coroza B.K.I'alinyTanHoBa»

1. OO0uue moJ10:KkeHUA

1.1. Hacrosmas WHcTpykumst  pa3paboTraHa  Juis ~ MYHUIUIAIBHOIO  OIO/DKETHOTO
obmeoOpazoBatenbHOro yupexaenus «Caxckas cpemsiss mkosia Nel um.I'eposi CoBerckoro
Coroza B.K.TlaitnyraunoBa» ropoma Caku Pecnyonmuku Kpeiv, (manee — MBOVY) B
coorBerctBuU ¢ KoHctutynmeit PO, TpynossiM konekcom P®, I'paxnanckum konaexkcom PO,
OenepanbHbM 3ak0HOM «O0 uHpoOpManuy, WHPOPMALMOHHBIX TEXHOJOTHUAX W O 3allluTe
uHpopmanuuny», deaepanbHbIM 3aKOHOM «O MEpPCOHANBHBIX HaHHBIX», peld. oT 21.07.2014r.,
[TocranoBnenuem IlpaButensctBa Poccuiickoit @enepanmu ot 15 centsadps 2008 r. N 687 r.
«O0 yrBepxkneHuu llomoxxenuss o0 ocoOeHHOCTSIX OOpaOOTKM TMEpPCOHANBHBIX JIAHHBIX,
OCyILleCTBIsieMOl ~ 0e3  MCIONb30BaHMSI ~ CPEACTB  aBTomMaTu3auun», l[loctaHoBIEeHUU
[IpaButensctBa P® o117 HOs0ps 2007 r. N 781 «O06 yrBepxaenun IlomoxeHuss 06
obecrieueHnn O€30MACHOCTH TEPCOHAIBHBIX JAHHBIX MPU UX 00paboTKe B MHGOPMAIIMOHHBIX
CUCTeMax IEePCOHAJBHBIX NaHHBIX»; [lo0kKeHHeM O NepCOHANbHBIX JAHHBIX PaOOTHUKOB,
00yJaromuXxcsi U poauTeNnei (3aKOHHBIX TpeAcTaBuTesei) BocnutaHHukoB MBOY (mamee —
[Tonoxenue).

1.2. enp pa3pabotkun MHCTpyKIIMM — oOecreueHrne 3aiuThl MpaB U cBOOO] paOOTHHUKOB,
00yJaroIMXcsi ¥ poauTeNiel (3aKOHHBIX MPEACTaBUTENCH) mpu 00pabOTKE MX MEPCOHATBHBIX
JAHHBIX, a TaKXK€ YCTAaHOBJIEHWE OTBETCTBEHHOCTH OJLKHOCTHBIX JIMI, UMEIOIIUX JOCTYI K
MEePCOHANBHBIM JIaHHBIM TPaXJaH, 332 HEBBINOJHEHHWE TpPeOOBaHUM HOPM, PErylHUPYIOIINX
00paboTKy U 3alUTy NEPCOHANBHBIX TaHHBIX.

1.3. Ilopsnox BBoJA B ACHCTBHE U U3MEHEHHS VIHCTPYKIIMH.

1.3.1. Hacrosimas MHCTpyKIMs BCTyHaeT B CHJIy C MOMEHTA €€ YTBEPIKACHUS ITUPEKTOPOM H
JeWCTBYET OECCPOUHO, JI0 3aMEeHBI €€ HOBOM MHCTpyKIMeH.

1.3.2. Bce uzmenenus B IHCTpYKIMIO BHOCSTCS MIPUKA30M.

1.4. OtBercTBEHHBIE THUIA JOJDKHBI OBITH O3HAKOMIIEHBI € HacTosled WMHcTpykuued mnon
POCITUCH.

1.5. TlepcoHalbHYI0 OTBETCTBCHHOCTh 3a COOJIIOJICHHE BCEMH OTBETCTBEHHBIMH JIMIIAMH
HaCTOsIIENH HHCTPYKIMH, a TAK)Ke KOHTPOJIb 32 €€ COOJI0ICHNEM BO3JIOKEH Ha AUPEKTOpa.
2.0CHOBHbBIE IOHATHS U COCTAB MEPCOHATBHBIX JaHHBIX.

Jns neneit HacTosmed MHCTPYKIIMN MCIIONB3YIOTCS CIIEAYIOLINE OCHOBHBIE TIOHATHSL:
NepPCOHAJIbHbIE JaHHble — Jr00as HH(OpPMAIUSA, OTHOCSAIIAACH K OIpEIeIeHHOMY WIH
olpenieNnsieMOMY Ha OCHOBAaHUM Takoi MH(OpMauu paboOTHUKY, 00YJaIOIeMyCsl WIIH POIUTEINIO
(3aKOHHOMY TIPEJICTABUTENIO);

00padoTKa MepPCOHAJbHBIX AAHHBIX — cOOp, CHUCTEMaTH3alMs, HAKOIUIEHHE, XpaHEHHeE,
yTouHeHHe (OOHOBIIEHUE, W3MEHEHHE), HWCIOJb30BaHUE, paclpocTpaHeHHe (B TOM YHUCIE
nepezaaya), o0e3MuuBaHue, OJOKMPOBAHUE U YHUUTOKEHUE MEPCOHAIBHBIX JTaHHBIX;

KOH(I)I/I):[eHI.[I/IaJ'ILHOCTb NEePCOHATBHBIX JAaHHBIX — 00s13aTeIbHOE JJIA COGJ’IIO,Z[GHI/IH
Ha3HAYCHHOI'0 OTBCTCTBCHHOI'O JIMIA, IMOJYYHUBIICTO MAOOCTYII K TICPCOHAIIBHBIM JaHHBIM



pabOTHUKOB, OOYYAIOIIMUXCS W POIUTENICH (3aKOHHBIX TMPEACTAaBUTENCH); TpeOoBaHHE HE
JOMYCKaTh HMX pacHpoCTpaHeHUs Oe3 coriacusi paOOTHUKOB M POJIUTENCH  (3aKOHHBIX
MpeACTaBUTENCH) WM UHOTO 3aKOHHOT'O OCHOBAHUS;
pacnpocTpaHeHne MEePCOHAJbHBIX [JAHHBIX — JICWCTBUS, HANpaBIICHHbIE HA Tepenavy
MIEPCOHATBHBIX JAHHBIX PAOOTHHKOB, 0OYyUYAIONIUXCS U POAUTENEH (3aKOHHBIX MPEACTABHTEIICH )
OTIpeNIeJICHHOMY KpYry Juil (mepeaadya TEpCOHAIbHBIX JIaHHBIX) HJIM HAa O3HAKOMJICHHE C
MEePCOHANBHBIMA JaHHBIMH HEOTPAHWYEHHOTO Kpyra JIMI, B TOM 4YHCJIE€ OOHapoJ0BaHME
MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB, OOYJAIOIIMXCS U POJAUTENICH (3aKOHHBIX MPEACTABUTENICH );
B CpelCcTBaxX MacCoBOM uH(popmanuu, pa3MeleHue B MH(POPMAIIMOHHO
TENIEKOMMYHUKAIIMOHHBIX CETAX WM TPEIOCTABICHHE JOCTyNa K IEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, OOYYAIOIIMXCS W POJUTENICH (3aKOHHBIX MPEACTAaBUTENCH) KaKUM-THOO WHBIM
CII0CO00OM;
HCNOJb30BAHNE TMEPCOHAJIBHBIX [JaHHBIX — JEHCTBUS (Omepalyu) C M[epCOHATBHBIMU
JAHHBIMHU, COBEpIlaeMble IOKHOCTHBIM JoM MBOVY B nensix NpUHATHS pPELIEHUN WM
COBEPILCHHUS] HWHBIX JEHCTBUN, MOPOKIAIONIUX IOPUIUYECKUE TIOCICACTBUS B OTHOIICHUH
rpakJiaH JUO0 MHBIM 00pa3oM 3aTparuBalOIIMX WX MpaBa M CBOOOIBI WM TpaBa M CBOOOBI
JIPYTUX JINII,
0JIOKMPOBaHHE  TMEPCOHAJBbHBIX JAaHHBIX —  BpPEMEHHOE TMpeKkpaiieHue  cbopa,
CHUCTEMAaTH3aIli1, HAKOIUICHUS, MCIOJIb30BaHUS, PACTIPOCTPAHEHUS MEPCOHAIBHBIX JTaHHBIX, B
TOM YHCJIe UX TIEpeIayuu;
YHUUTOKEHUE NMEPCOHAIbHBIX JAHHBIX — JEHCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAaHOBUTH  COJIEP)KAaHHME TEPCOHAJBHBIX JAaHHBIX B  HMH(POPMAIMOHHON  cHucTeMe
MEPCOHANBHBIX AAHHBIX I'PAXKJIAH WM B PE3yiIbTaTe KOTOPBIX YHHUYTOXKAKOTCS MAaTepUabHbIE
HOCHUTENH NEPCOHATBHBIX JAHHBIX TPaXIaH;
00e3TMYUBaHUEe MEPCOHAJIBHBIX JAHHBIX — JIEHCTBUS, B PE3YJIbTATE KOTOPBIX HEBO3MOXKHO
ONPENETUTh TPUHAIIEKHOCTh IEPCOHATIBHBIX JAHHBIX KOHKPETHOMY T'PaXJaHUHY;
0o0lIeI0CTYIHbIE  NEPCOHAJIbHbIC  JaHHbIe —  [EPCOHAJbHBIE  JAHHBIC,  JIOCTYI
HEOI'PAaHUYEHHOTO Kpyra JIMI K KOTOPBIM IPEJOCTAaBJIEH C COTJIaCHsA IpaKJaHWHA WIM Ha
KOTOpble B COOTBETCTBUU C (pelepaabHbIMM 3aKOHAMHU HE pAaCIpoCTpaHseTcs TpeOoBaHUE
coOmroieHnst KOH(GUICHITUATBHOCTH;
HHpopManus — cBeeHUs (COOOILEHNUs, JaHHbIE) HE3aBUCUMO OT (POPMBI X MPECTABICHUS.
AOKyMeHTHpOBaHHas uHGopManus — 3adhuKcUpOBaHHAs HA MAaTEPUAIILHOM HOCHUTENE IyTeM
JOKYMEHTUPOBaHUA HH(OpPMAIMg C PEKBU3UTAMHU, [O3BOJIIOIMIUMU OMPEICIUTh TaKyIO
MH(OPMALIHIO UITU €€ MaTepPUaTIbHBI HOCUTEIb.
HUCIIH — MHbopMaIMOHHBIE CUCTEMBI IEPCOHATBHBIX JTaHHBIX
2.2. CocTraB epCOHAIbHBIX JJAHHBIX.

e (damunus, UMs, OTYECTBO;

® JaTa U MECTO POXKICHUS;

® [aCMOPTHHIC JaHHbIE;

e cBeaenus o0 MHH, CHUJIC,

e aJpec NMPOXUBaHUS (PETUCTPALIUN);

e JIOMAITHUA, KOHTAKTHBIN TenedoH;

e ceMelHOoe, COLIMAIbHOE, UMYIIECTBEHHOE MOJIOKEHUE;

e o0Opa3oBaHue;

e mpodeccus, crennuaibHOCTh, 3aHUMaeMasi T0JDKHOCTE;

e aprobuorpadus;



® CBEJCHHUA O TPYILOBOM U OOILEM CTaXKe; CBEACHHUS O MPEIbIYIIEM MECTe PadOThI;

® CBEJCHHUS O BOUHCKOM YYETE;

® CBEJCHHUA O COLUAIBHBIX JIbIOTaX;

e pasmep 3apabOTHOM TUIATHI,

® HaJWYHe CYAUMOCTEH, OTBETCTBEHHOCTH IO UCIIOJHUTEIBHOMY JIUCTY;

® CcoJiepKaHue TPyJAOBOro JIOTOBOPA;

® pe3ynbTaThl MEIULUHCKOrO OOCIEeNOBaHUS HAa IMpPEIMET TFOAHOCTH K OCYLIECTBIECHUIO
TPYAOBBIX 00513aHHOCTEH;

® TPHUBBIYKHU U yBJICUEHUS, B TOM YHCJIE BPEAHBIC (aJIKOTOJb, HAPKOTHKH H Jp.);

®  PEKBU3UTHI CuéTa OAHKOBCKOW KapThI,

e CceMerHOe MOJI0KEHHE,

® CHMJIC

® [pOYME CBEJCHMS, KOTOPbIE MOTYT UJICHTHU(PHUIIMPOBAThH YEJIOBEKA.

2.3. 'V anmunuctpauun MBOY co3garoTcst m XpaHSATCS CIEAYIOIIME TPYMINbl JTOKYMEHTOB,
coJiepKalue JaHHble 0 paOOTHHUKAX, OOyJarOMUXCS U POAUTENAX (3aKOHHBIX MPEJCTABUTENAX)
B €JIMHUYHOM WJIM CBOJTHOM BHJIE:

e JloKyMeHTBI, coJep)Kallie NEepCOHAIbHbIE JaHHbIE PAOOTHUKOB:  KOMILJIEKCHI
JOKYMEHTOB, COIMPOBOXAAIOIINE TMpolecc O(GOpMIIEHUS TPYIOBBIX OTHOLIEHHH mpu
npueMe Ha paboTy, MepeBoje, YBOJIbHEHUH; KOMIUIEKC MaTepraioB M0 aHKETHPOBAHUIO,
TECTUPOBAHHUIO; TPOBEJICHHUIO CcOOEeceoBaHUM ¢ KaHAMJATOM Ha  JIOJDKHOCTD;
MOJJIMHHUKMA M KOMHUHU IPHKA30B IO JIMYHOMY COCTaBY; JIMYHbIE Jiena pPaOOTHHUKOB,
TPYAOBbIE KHMKKH paOOTHUKOB; JeJia, COAep Kalllie OCHOBAaHUS K MPUKA3y MO JUYHOMY
COCTaBy; Jefia, COJep allle MaTepHaibl aTTecTallud pabOTHUKOB; Jela, COAepIKallue
MaTepuaibl CIY)KCOHBIX paccCiieIOBaHM; CIPaBOYHO-MH(POPMAIIMOHHBIN OaHK JaHHBIX
0 NepcoHaNy (KapTOTEKH, )KypHaJbl); MOJJIMHHUKY U KOMIUU OTUYETHBIX, AaHATUTUYECKIX
U CIIPaBOYHBIX MAaTEPHAIIOB, NIEPEIABAEMBIX PYKOBOJCTBY YUpPEXKACHUS, KOITHUH OTYETOB,
HalpaBJIIEeMbIX B TOCYIapCTBEHHbIE OPraHbl CTAaTHUCTHKH, HAaJOTOBbIE WHCIEKIUH,
BBIIIECTOSIIINE OPraHbl YIPABICHUS U APYTUE YUPEIKICHHUS.

e JlokyMeHTamusi MO OpraHu3alud padoThl C MEJAarorMYyecKuM U TEeXHUYECKUM
MEPCOHAJIOM:  IOJIOKEHHSI, JIOJDKHOCTHBIE HMHCTPYKIMU pAaOOTHUKOB, MPHUKA3bI,
pacrnopshKeHHsI, YKa3aHUs PYKOBOJICTBA YUPEXKIEHUS; JOKYMEHTHI 0 IUIAHWPOBAHHUIO,
y4eTy, aHaJIM3y U OTYETHOCTH B YacTu paboThl ¢ nepconasoM MBOY.

e JloKyMeHTHI, cojepiKalllhie MepPCOHANbHbIE JaHHbIE BOCIHUTAHHUKOB: JIMYHBIC [IEJIa;
MEJUIIMHCKUE CIIPABKH.

e JlokyMeHTBI, coJAepKallue  TMepCOHAIbHBIE  JaHHbIE  poauTeNned  (3aKOHHBIX
Mpe/ICTaBUTENe) BOCMMTAHHUKOB:  JaHHbIE  MAclopTa; aApec  PEerucTpaiui,
(paxTHyecKOro MpOoXXKMBaHUA); TaHHBIE O CEMEMHOM I10JI0’KEHUH; KOHTaKTHbIE U paboune
Tesne(pOHBI; CBEJIEHHs O MecTe pPaboThl, 3aHUMAEMOMl JIOJDKHOCTH; CBeAEHUs 00
00pa30BaHUM; CBEJICHUS O COLMATIBHBIX JIbIOTAX; CBEJICHUS O COCTaBE CEMbH; CBEJICHUS O
JI0X0JIe CEMBH; CBEJICHHS O PEKBH3HUTaX OaHKOBCKOW kapThl, e-Mail, CHUJIC.

3. IlpaBa paGoTHHKOB M PpoJuTeJell (3aKOHHBIX IpeACTaBUTesell) 00ydarommMxcs
MBOY.

3.1. PaGoTHHKHK U poauTeNH (3aKOHHBIE TpeacTaBuTenu) obOydatomuecs MBOY umeroT mpago:
3.1.1. TlonyyaTh JOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM M O3HAKOMIIEHHE C HUMH, BKIIIOYAS



paBo Ha OE3BO3ME3JHOE IMOJydeHHWE KOMHM JI000H 3amucH, cojaepiKalledl MepcoHaIbHBIC
JaHHBIC.

3.1.2.

TpeboBath or MBOY yroyHEeHUS, UCKITIOYCHHS WJIH UCTIPABIICHUS HETIOJIHBIX, HEBEPHBIX,

yCTapeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO TIOJYYSHHBIX WJIM HE SBIISIONUX HEOOXOUMMBIMU IS
MBOY nepcoHanbHbIX JaHHBIX.

3.1.3.

[Honyuats or MBOY

¢ CBCACHHA O JIMIAX, KOTOPBIC MMCIOT AOCTYyIl K NCPCOHAJIBHBIM IJAHHBIM HJIM KOTOPBIM

3.1.4.

3.1.5.

3.1.6.

4.1.3.

4.1.4.

4.1.5.

4.2.
4.2.3.

4.2.4.

MOJKET OBITh IPEAOCTABIICH TAKOH JOCTY;
nepevyeHb 00padaThIBaEMbIX IEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX TOJTYYCHUS;
CpOKHM 00pabOTKH MEPCOHABHBIX JAHHBIX, B TOM YHCIIE CPOKH WX XPAHCHUS;
CBEICHMSI O TOM, Kakue HOpUIUYECKHUE TIOCIEICTBUA s CyOBbEKTa IEePCOHAIBHBIX
JAHHBIX MOXKET MOBJIeYb 32 00011 00paboTKa €ro NepCoOHAIbHBIX JAHHBIX.
TpeboBats n3Bemenus MBOY Bcex nuil, KOTOpeIM paHee ObLIM COOOIIEHBI HEBEPHbIE
WM HETIOJIHBIE NEePCOHAIbHbIE JaHHbIe, 000 BCEX MPOM3BEIECHHBIX B HUX UCKIIOYEHHUSX,
UCIIPABIICHUAX WU JOMOJHEHUSX.
O6>xanoBaTh B YIMOJHOMOYEHHBIM OpraH Mo 3alluTe IpaB CyOBbEKTOB MEPCOHATBHBIX
JAHHBIX WU B Cy/leOHOM MOpsJIKEe HempaBOMEpHbIe nedcTBus win 6e3xaerictBus J1OY
pu 00paboTKe U 3alUTE €T0 MEePCOHATbHBIX JTaHHBIX.
KomupoBare u jenatb BBIMMCKM NEPCOHAIBHBIX JaHHBIX TpaXkJaH paspeliaercs
WCKITFOUUTENIHHO B CITY)KEOHBIX IEISAX C MUChbMEHHOTO Pa3peIIeHHs] 3aBEIYIOIICH.
IMopsinok 00padOTKM MEPCOHATbHBIX JAHHBIX.
[Ipu oOpaGoTke mNepCOHAIBHBIX MAAHHBIX TpaXdaH, T.€. HMX IMOJY4YEHUHU, XpaHEHUH,
KOMOMHUPOBAaHUM, TMepeAaye WIM JII0OOM JPYrOM HCIOJIb30BAHUM, COTPYIHHKH,
Ha3HAYeHHbIE OTBETCTBEHHBIMU 32 00pabOTKYy MEPCOHAJIbHBIX JAHHBIX IPaXKIaH 00s3aHbI
co0Ir01aTh CAeAYIOIHKE O0IIHe TPeOOBAHNS:
OO6pabatpIBaTh NMEepCOHAIbHBIE JaHHBIE TPAXKJaH HCKIIOUUTENBHO B LENIX o0ecreueHus
coOr0IeHNsI 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBUS IPaXKJaHAM B
TpyAOyCTpoiicTBe, OOy4eHHMHM U MPOJBMKEHUH MO CiIyk0e, oOecredeHus JIHYHOU
0€30MacHOCTH, KOHTPOJISI KOJIMYECTBA U KauecTBa BHIMOJIHAEMOM paboThl U oOecredeHus
COXPaHHOCTH UMYLIECTBA;
He nomyckaercst 3ampamuBaTh MHGOPMAIUIO O COCTOSHUMM 370POBbSl T'pa)KJIaHWHA, 32
HCKIIFOUEHHEM TE€X CBEIEHMM, KOTOpbIE OTHOCATCS K BOMIPOCY O BO3MOYKHOCTH
BBITIOJIHEHUS TPya0BoM PyHKIMY, nocemenuss MbOY;;
OTBETCTBEHHOMY JIMIly pa3peliaeTcs JIOCTYN TOJIbKO K TEM IEPCOHAJIbHBIM JaHHBIM
COTPYIHHKOB, KOTOpbIE HEOOXOJWMBI JJsi BBIMOJHEHHS HM €ro JOJDKHOCTHBIX
obs3anHocTel; 4.1.4. OTBETCTBEHHOE JIMII0 HE UMEET MpaBa Mojy4aTh U 00pabaThiBaTh
[EpCOHANbHBIE JaHHbIE TPaXJaHWHA O €ro MOJUTUYECKUX, PEIUTHO3HBIX U HHBIX
yOeXICHUAX, YAaCTHOU >KU3HH, WICHCTBE B OOLICCTBEHHBIX OOBEIMHEHUSX WIH €ro
po(COr03HOM AEATENBHOCTH, 32 UCKIIOYEHUEM CIIy4aeB, HEMOCPEICTBEHHO CBSI3aHHbBIX
C BOIPOCaMH TPYJIOBBIX OTHOIIEHHH C NMHUCBMEHHOTO COTJIaCHsl T'PaXkJaHWHA, a TaKXKe
CllyyaeB MpPeAyCMOTPEHHBIX (heaepaTbHbIM 3aKOHOM.
[Topsinox nosrydeHus NepCOHANBHBIX JaHHBIX
IlepconanbHble fAaHHble paOOTHUKA W POAUTENs (3aKOHHOTO  IPEJICTaBUTEINS)
obyuatomierocs MBOY cremyer moiydaTh y HETO Camoro, ¢ €ro MUCbMEHHOTO COTJIACHSI.
Cornacue paOOTHHKOB M poAUTENEH (3aKOHHBIX MpeAcTaBuTenei) ooyqaromuxcss MbOY
He TpeOyeTcs B CIEAYIOIUX CITydasx:

NEPCOHAJIBHBIC JaHHBIC ABJIATOTCS 06IJ_ICIIOCTy1'IHBIMI/I;



00paboTKa epPCOHAIBHBIX JAaHHBIX OCYIIECTBIISIETCS HAa OCHOBaHUU TpynoBoro koaekca PD ummn
MHOTO (e/IepabHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ LeNb, YCIOBUS MOIYYSHHS TIEPCOHATBHBIX
JAHHBIX U KPYr CyOBEKTOB, MEPCOHAIBHBIC JaHHBIC KOTOPBIX MOJJIEKAT 00paboTKe, a TaKkKe
ONPEEISAIOIEr0 OJHOMOYMS paboTOIaTeNs;

06pa60TKa MNEPCOHANIBHBIX AAHHBIX OCYIICCTBIIACTCA 1A CTATUCTHUYCCKUX WM MHBIX HAYYHBIX
Lenel Mpu ycJIOBUU 0053aTeNbHOr0 OO€3JIMYMBAaHUS IEPCOHANbHBIX JAHHBIX; — 00paboTka
NMEPCOHAJIIBHBIX JAHHBIX OCYIICCTBIIACTCA B LEIAX UCIIOJTHCHHUA TPYAOBOI'O I0IOBOPA;

00paboTKa MEepPCOHATBHBIX TAHHBIX HEOOXOAWMA ISl 3aIIUTHl KU3HH, 30POBBSI I HHBIX
KU3HEHHO BaXXHBIX HMHTEPECOB paOOTHUKOB, OOYJalOMUXCS H POAMTENCH (3aKOHHBIX
IIPEJCTaBUTEIIEN), €CITHM OJIYYEHUE €r0 COINIACUsl HEBO3MOYKHO.

4.2.3. Ecnu mnepcoHalbHble JaHHbIE pPAOOTHUKA M POJUTENS (3aKOHHOTO TPEACTaBUTES)
oOyuatouierocs MBOY B03MOXHO MOJY4HUTh TOJBKO Y TpPETheH CTOPOHBI, TO PaOOTHHUK M
poauTenb (3aKOHHBIM TpencTaButesb) oOydaromerocs MBOY nomxkeH ObITh yBeIOMIIEH 00
3TOM 3apaHee M OT HEro JOJDKHO OBITh TOJIy4e€HO MUChbMEHHOE coriacue. OTBETCTBEHHBIN
JOJDKEH COOOIMUTHh PAOOTHUKY M POTUTENIO (3aKOHHOMY TIPEACTABUTENI0) OO0YyJaronerocs
MBOY o nensx, npeanojaraéMplX HCTOUHUKAX U c11oco0ax MOTy4eHUs MepCOHATbHBIX JAHHBIX,
a TaKKe 0 XapakTepe MOJJICKAIINX ITOTyYSHHIO TIEPCOHATBHBIX JAHHBIX M IMTOCIEICTBHAX O0TKa3a
pabOTHHKA 1aTh MMCEMEHHOE COTJIaCHE Ha WX MOJIydCHHUE.

4.2.4. Bce nepcoHaibHbIE JaHHBIE 00YYarOMIMXCS CIEAYeT MOIy4aTh OT pOAUTENEH (3aKOHHBIX
MPEACTaBUTENCH ) 00yUYaIOIUXCSI.

4.2.5. PaboTHUKH, poauTeNH (3aKOHHbIE peacTaBuTenu) odydaromuxcst MbOY npenocrasisior
OTBETCTBEHHOMY 3a 00pabOTKYy W 3allUTy NEPCOHAIbHBIX TAaHHBIX, TOCTOBEPHBIE CBEICHHS O
cebe u BocrnuTaHHUKE. OTBETCTBEHHBIH 3a 00pabOTKY M 3alUTy MEPCOHATbHBIX JAaHHBIX
MPOBEPSIET JOCTOBEPHOCTh CBEICHH, CBEpsAs [NaHHBIC, MPEIOCTaBICHHbIE PAaOOTHUKAMU H
poauTeNssMH (3aKOHHBIMH TIpe/icTaBuUTENsIMU) oOydaomuxcs MBOY, ¢ wumeronumucs 'y
PaOOTHUKOB U POJIUTENCH (3aKOHHBIX MpeACcTaBUTENeH ) oOyuaronuxcss MBOY nokymeHTamu.

5. XpaHeHMe NEePCOHATBHBIX IaHHBIX.

5.1.IlepconanbHple JaHHBIE TpaKAaH MOTYT IepeAaBaTbCcsi HA XpaHEHHE Ha OyMaXKHBIX
HOCHUTENSAX M B 3JCKTPOHHOM BHUJAE — JOKAJIbHON KOMIBIOTEPHON CETH W KOMIIBIOTEPHOMU
porpaMme
5.2.IlepcoHasibHBIC JaHHBIC TPAXKIAH XpaHATCS y anMuaucTpanuu MbOY.
5.3.XpaHeHue JOKYMEHTOB, COJAEpXKAalllUX IepCOHAIbHbIE JaHHbIE, OCYIIECTBIACTCS B
HecropaembIx Inkadax (ceiidax), KIIOYM OT KOTOPHIX HAaxXOIATCS Yy AMPEKTOpa, a B €ro
OTCYTCTBHE Y JIUIIA €70 3aMEIIAIOIIETO.

6. Ilepenaua mepcoHAJbHBIX IAHHBIX.

[Tpu nmepenaye nepcoOHANBHBIX JAHHBIX HEOOX0AUMO COOMIONATh CleTyoNIe TpeOOBaHuUS:
6.1.He coolOmare nepcoHanbHbIE TaHHBIE TPETHEH CTOpPOHE O€3 MUCBMEHHOTO COTJIACHS
rpaXIaHUHA, 32 WCKIIOYEHHEM CIydaeB, KOrJa 3TO HEOOXOAMMO B LENSAX NpeXylnpekICHUs
YIpo3bl KU3HH M 37I0POBBIO TPAXKAAHMHA, & TAKKE B CIIydasX, YCTaHOBICHHBIX (ellepalbHbIM
3aKOHOM;

6.2.He coobmaTh nepcoHasibHbIe JaHHbIE B KOMMEPUYECKHX LesIX 0e3 MUCbMEHHOIo corjiacus
rpaxaaHrHa. O6paboTKa MepCOHAIBHBIX JAHHBIX TPaKIaH B LENAX MPOABHKEHHS PaboT, yCIyr
Ha pBIHKE IyTE€M OCYIIECTBJICHUS MNPSAMBIX KOHTAaKTOB C MOTEHIHMAJIbHBIM MOTpEOUTENEM C
MIOMOIIIBIO CPEJCTB CBA3H JOMYCKACTCS TOJBKO C €ro MPEeABAPUTEIBHOTO COTJIACHSL.

6.3.Ilpu mnepenadye mEpCOHATBHBIX JAHHBIX TpakJaH MPEAYNPeIuTh JIUL, MOJyYarouX
NePCOHAIBHBIE JaHHBIE, O TOM, YTO 3TH JAHHBIE MOTYT ObITh UCIOJIb30BaHbI JIUIIb B LEJSIX, AT
KOTOPBIX OHM COOOIIeHbl. JIUIo, moyyuBIIee MEepCOHaNbHbIE JaHHBIE TpakJaHWHA, 00s3aH
cOOIII0IaTh PEKUM CEKPETHOCTH (KOH(DUIEHIINATBHOCTH).

6.4.01BeTCTBEHHBIH 32 cOOp M 00pabOTKY MEPCOHANBHBIX TAaHHBIX, JOJDKEH OCYIECTBIISATh
nepeaavy NepcoHaIbHBIX JaHHBIX TpaxaaH B npeaenax MBOVY B cootBerctBum ¢ [lonoxenuem.



7. 3ammTa nepcoHaJbLHbIX JaHHBIX.

7.1.006ecrieyeHne 0e30MaCHOCTH TEPCOHANBHBIX JaHHBIX B COOTBETCTBUU C POCCHICKUM
3aKOHOJIATEeJILCTBOM HE TpedyeTcs:

e Jlns oOE3NMYCHHBIX NEPCOHANBHBIX JaHHBIX. llepcoHanbHBIE MaHHBIE MOTYT OBITH
00e3TMYEHHBIMH, B CIIy4yae, €CJIM HaJ HUMHU OBbLIM IMPOM3BEACHBI ICHCTBUA, B PE3yJIbTaTe
KOTOPBIX HEBO3MOXKHO OIPEACIUTh WX MPHHAIISKHOCTh KOHKPETHOMY pPaOOTHUKY,
oOyJaronemMycs W/Wii POAUTEIIO (3aKOHHOMY MPEACTaBUTENI0) oOydaromemycs MBOY.

e Jlns OOWIEAOCTYMHBIX TEPCOHATBHBIX JNaHHBIX. llepcoHanbHbIE TaHHBIE MOTYT OBITh
00IIeIOCTYITHBIMU TOJIBKO C TTMCBMEHHOTO COTJIachsi pabOTHHKA U POJUTENS (3aKOHHOTO
npencraButensi) oOydaromerocss MBOY. OHu Moryr BKIIOYATh (aMWIHIO, WMS,
OTYECTBO, I'0JT U MECTO POXKICHMUSI, aJipec, aDOHEHTCKUI HOMEp, CBEJEHMs O Ipodeccuu u
WHBIC TIePCOHAJBHBIC JAHHBIC, TPEIOCTABICHHBIE PAOOTHUKOM W/WJIH POJUTEIIEM
(3aKOHHBIM TpejcTaBuTeNeM) oOyuatoierocss MbOY.

7.2.00s13aHHOCTH TI0 00ECTICYCHUIO OE30TIACHOCTH MEePCOHATBHBIX JAHHBIX MPH HX 00pabOTKe
MTOJIHOCTBIO BO3JIAraeTcsi Ha OTBETCTBEHHOIO 3a 00pabOTKYy M 3aIIUTY NEPCOHAIbHBIX JIAaHHBIX.
7.3.1lpaBo gocTynma K MEpPCOHAJIbHBIM JaHHBIM HMEIOT TOJIBKO OTBETCTBEHHBIE JIUIIA,
Ha3HAYEHHBIC IPUKA30M TUPEKTOpA!

e Jlupextop MBOY;

® 3aMECTHUTEINb JUPEKTOPA;

® OTBETCTBEHHBIN 3a pyHKUIMOHUpOBaHuE caiita MbOy;

® KJIACCHbIE PYKOBOJUTEIH

7.4.06paboTka IepCOHABHBIX JAHHBIX JOJDKHA MPOBOUTHCS B CISAYIOMMX MPeTHA3ZHAYECHHBIX
U1 3TOoro nmoMerenusx MbOVY:
e KaOWHET TUPEKTOPA;

® METOJUYECKUI KaOWHET;
e MEIUIMHCKHI KaOWHET;
e KaOWHET 3aMECTUTEIS IUPEKTOpa.

7.5.1Ipu 00paboTKE TEPCOHANBHBIX MJAHHBIX B IOMEUIEHUHW HE JOJDKHBI HaXOJUThCS
MMOCTOPOHHUE JIHIIA.

7.6.0TBETCTBEHHBIC JHMIIA JOJDKHBI COOMIOIaTh KOHPHUIACHIIMAIBHOCTh TP 00paboTKe
MePCOHAIBHBIX JTAHHBIX.

7.7.0TBETCTBEHHBIC PAOOTHUKHU JOJDKHBI OBITh MPEAYNPEKIACHBI O MEpax OTBETCTBEHHOCTH 3a
pasrialieHue CBEJACHUH O MePCOHAIBHBIX TAHHBIX ITOJT POCIIHCH.

7.8.1lpu ¢ukcanuu MEepCOHANbHBIX JAaHHBIX Ha MaTepUalbHBIX HOCHUTENSX HE JOIMyCKaeTcs
(duKkcauss Ha OJHOM MAaTE€pUaIbLHOM HOCHUTEJIEC IEePCOHAIBHBIX JaHHBIX, MU O0OpPabOTKH
KOTOPBIX HE COBMECTHMBI. J[J11 00paOOTKM pa3IWYHBIX KaTEropui IMEPCOHAIBHBIX JaHHBIX,
OCYILIECTBIISIEMOIl 0e3 HCMOJIb30BaHUS CPEJICTB AaBTOMATH3ALMU, MJS KaKIOW KaTeropuu
MePCOHANBHBIX JIAHHBIX JIOJDKEH MCIIOJIb30BaThCS OTACIbHBIN MaTepHAIbHBIA HOCUTEIIb.
7.9.Heo6xoaumo oOecrieunBaTh pas3ieibHOE XpaHEHHE MEePCOHATBHBIX JaHHBIX (MaTepUaIbHBIX
HOCHTenNel), 00paboTka KOTOPBIX OCYIIECTBISIETCS B PA3THUHBIX HENSIX.

7.10.Ilpu  xpaHeHMH MaTe€pHAIbHBIX HOCHTENEH  JIOJDKHBI  COONMIOAThCS  YCIOBHS,
00ecreuynBaroIme COXPaHHOCTb MePCOHATBHBIX JTAHHBIX U HCKJIIOYAOIIUE
HECaHKIIMOHUPOBAHHBIN JOCTYI K HUM.

7.11.06ecnieueHre 0€30MaCHOCTH MEPCOHAJBHBIX JaHHBIX Hpu uX obpabotke B MCII/IH
JOCTUTAETCS MMyTeM HCKITIOUEHHUsI HECAHKIIMOHUPOBAHHOTO, B TOM YHCIIE CIIYYaifHOTO, JOCTYIa K
MEePCOHATBHBIM JIaHHBIM, PE3YIhTaTOM KOTOPOTO MOKET CTaTh YHHUYTOXXCHHE, HW3MEHEHHE,
ONOKMpOBaHKE, KOTTMPOBAHUE U PACTIPOCTPAHEHHE IEPCOHATBHBIX JTAHHBIX.
7.12.0OTBeTCTBEHHEIH 00s13aH:



® [IPOBOJUTH MEPONPUATHUS, HANPABICHHBIE HA IPEIOTBPALLEHINE HECAHKIIMOHUPOBAHHOIO
noctyna (manee HCJ]) x mepcoHanbHBIM JaHHBIM M (WJIM) TEpelayd WX JIMIaM, He
MMEIOIIMM TIpaBa JI0CTYIa K TaKOW HHPOPMaLUY;

e CobOmromars TpeOOBaHUS MAPOIBHON 3alIUTHI (JJIMHA MapoJisi JOJDKHA OBITH HE MeHee 6
CHUMBOJIOB; Iapojb HE JOJ/DKEH BKJIIOYaTh B Ce0sl JIETKO BBIYMUCISEMBIE COYETAHUS
CHMBOJIOB, a TaKK€ OOUICTIPUHSATHIC COKpAIEHUs, IPU CMEHE MapoJisi HOBOE 3HAUYCHHUE
JOJIKHO OTJIMYAThCSA OT MPEIBIIYLIEr0 HE MEHEE UeM B 6 MO3UIUAX; OTBETCTBEHHBIN HE
HMMeEeT IpaBa coolIIaTh NapoJib NOCTOPOHHEMY JIHUILY; IOJHAs CMEHa MapoJiell JOJDKHA
MIPOU3BOJIUTHCS B Cllydae MPEKpallleHusl IOJTHOMOYUN (YBOJIbHEHUE, IEPEX0]] HA IPYTYIO
paboTy, Japyrue OOCTOSATEIhCTBA) OTBETCTBEHHBIX 3a OOpaOOTKY ¥ 3alluTy
MEPCOHAIBHBIX JaHHBIX U JPYTUX COTPYIAHHMKOB, KOTOPHIM IO pPOAYy paboThl ObuLIN
MPEJOCTaBICHBl TOJHOMOYHUS [0 YIpaBiIeHUIO TMaposbHOW 3amuroit [IK MBOY);
XpaHeHue Tmapojiei Ha OyMa)XHOM HOCUTENE JOIycKaeTcs TOJbKO B celide y
PYKOBOJIUTEINS YUPEKICHUS);

e cBOeBpeMeHHO oOHapyxuBaTh QakThl HCJ] K mepcoHanbHbIM 1aHHBIM;

e o0ecrneynBaTh ONTUMAJIBHBINA YPOBEHb aHTUBUPYCHOM 3amuTel UCTI/IH;

® HE3aMCIJIUTCIIBHO BOCCTAaHABJIMWBATH IEPCOHATIBHBIC JAHHBIC, MO)II/I(l)I/IHI/IpOBaHHBIe NI
YHHUYTOXCHHBIC BCIICACTBUC HCCAHKITMOHUPOBAHHOI'O JOCTYIIA K HUM,

® OCYHICCTBJIATH MOCTOSSHHBIN KOHTpPOJIb 3a o0ecrieueHrueM YPOBHA 3allUIICHHOCTH
NMEPCOHAJIBHBIX JAHHBIX;

e o0ecrneuynBaTh pE3EpPBHOE KOMHMPOBAHUE NEPCOHANBHBIX JAHHBIX Ha OTYYKJIaeMble
HOCUTEIN UH(POPMAIIHH;

8. OTBeTCTBEHHOCTH 3a HapyllleHHe HOPM, PeryJupyriIux o00padoTKy W 3alluTy

NePCOHATbHBIX JAHHBIX.

8.1 OtBercrBeHHbie MBOY, BHHOBHBIE B HapylI€HUH HOPM, PETYJIUPYIOMIHMX MOJIYYEHHUE,
00pabOTKy W 3alUTy MEpPCOHAIbHBIX JAHHBIX TpaXJaH, HECYyT IUCHUIUIMHAPHYIO
aJIMUHHUCTPATUBHYIO, IPAXKJAHCKO-TIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ @enepanbHbIMU 3akoHaMU PD.
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